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O6 yreepxnennn IlosoxeHus o BeioMcTBeHHOM apxuBe bajTacuHckoro
PaHOHHOI0 HCMOJHHTEILHOr0 KomuTeTa Pecnybauxu TaTaperan

B 1endx ocyluecTBiIeHHs XpaHEHHs, KOMIUIEKTOBAaHUSA, ydeTa U UCIOJNb30BaHUS
nokymMeHTOB ApxuBHOro ¢onma Poccuiickoir Denepanuu, TOKYMEHTOB BPEMEHHBIX
(cbimie 10 nmeT) CpoKOB XpaHEHUs, B TOM YHUCJE IO JMYHOMY COCTaBY, BKIIKOYEHHBIX
B y4YeTHble NOKYMEHTHl apxuBa, o0OpasyloImuxcs B [OeATEIbHOCTH banTacuHCKOro
PaioOHHOTO HCIIOJHUTENBHOTO KomuTeTa PecrnyOsvku Tarapcran M MyHUUHIIAIBHBIX
NPEANPUATAN U YUpPeXASeHUM, yupeauTereM KOTOphIX sBusercs banracunckuit
PalioOHHBIM WCIOAHUTENbHBIA KomuTeT PecnyOmuku Tatapcran My KOTOpBIX He
UMeeTcs TIOMEIeHUI [ pa3sMeIleHHus] apXUBHBIX AOKYMEHTOB, a Takke MOATOTOBKH
JOKYMEHTOB K TIIepefaye Ha [OCTOSHHOE XpaHeHWe B TOCYyJapCTBEHHbIN
(MyHUOUMNANbHBINA) apXuB bBallTaCHHCKMM paMOHHBIA HMCIOIHUTENbHBIM KOMUTET
Pecny6mmxu TaTapcTan mocTaHOBISET::

l. VYrBepaute npunaraemoe IlomoxxeHHE ©  BEJOMCTBEHHOM  apXWBE
banracuHcKoro palflOHHOIO UCHONHUTENBHOTO KoMuTeTa Pectybnuku TarapcraH.

2. VIIOIHOMOYUTE MYHUUHUIIAIbHOE OOMKETHOE yupexaeHHe «X034iCTBEHHO-
3KCIIyaTalMOHHas ciyx6a banTacMHCKOro MyHMUMNAIbHOro paikiona PecmyGiuku
Tarapcran» Ha obecrieyeHue [OesTETHHOCTH BEJOMCTBEHHOTO apxupa BanTacHHCKOro
paKroOHHOTO MCIIOJIHUTENBHOrO KoMuTeTa Pecydnuku Taraperan.

3. KoHTpons 3a UCnoNHeHWEeM HACTOSIIETO MOCTAHOBIEHMS OCTABIIAIO 34 COOO.
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[NIOJIOXXEHHME
0 BeJIOMCTBEHHOM apxuBe bantacuHcKOro paioOHHOr0 UCIIOIHUTETHEHOTO
xomutTera Pecnybnuku Tarapcran

I. Obmme mooxeHus

1. Hacrosmee IlonokeHue o BEJOMCTBEHHOM apXxuBe bBanTacHHCKOro
palioHHOTO HCIOIHUTEIBEHOIO KOMUTETA PecnyOnuku Tarapctan
(nanee — Ilonoxenue) paspaboTaHo B cOOTBETCTBUH ¢ IIpUMEpPHBIM MOTOKEHHEM
00 apxuBe OpraHU3alliM, YTBEPXKACHHEIM MpHKazoM (DeneparbHOTO apXMBHOIO
arenrcTBa oT 11.04.2018 Ne 42,

2. BenoMcTBeHHBIH apxuB bajTacHHCKOTO paOHHOIO HCIOJIHUTENEHOTO
komuteta Pecnybnukm  TarapcraH  BKIIOYAET  ApXWBHBIE  JOKYMEHTHI,
oOpasyromuecs B HESTENbHOCTH BalTacHHCKOro padOHHOTO HCIONHUTEIBHOTO
komuteta - Pecmybmukun  TatapctaH ®W = MYHUNWMNANBHBIX  [IPENNPUATHN
U YUPENACHWH, YYpeIuTeleM KOTOPHIX SBIseTcs banTacHHCKHM paioHHbIN
UCIOTHNATENbHbIN KoMuTeT PecrmyOmuku Tarapctan w y KOTOpBIX HE MMeEETCs
MOMEIICHUIH MJIs pa3MeINeHHs AapXWBHBIX [OKyMEHTOB (Jajiee IO TeKCTy —
opraHusanus, ApXWB OpraHU3aIm).

3. ApxXuB OpraHM3alliM CO3AETCs JUISi OCYLIECTBIAEHMS XpaHEHHs,
KOMIUIEKTOBAaHMs, y4Ye€Ta M MCIIOJIIb30BaHUS HOKYMEHTOB ApxuBHOTO (oHIa
Poccuiickoli ®enepanuu, DOKYMEHTOB BpeMeHHbIX (cBeime 10 J€T) CpoKOB
XpaHeHus, B TOM YHCJIE MO JUYHOMY COCTaBy, 00pa30BaBLIMXCS B AESITENLHOCTH
OpraHM3aiuy, a TaKKe MOATOTOBKY MOKYMEHTOB K Iepefade Ha [OCTOSHHOE
XpaHeHHe B TrOCYHapCTBEHHBIM (MYyHUIMITATBHBIA) apxuB, WCTOYHUKOM
KOMILUIEKTOBaHHsI KOTOPOTO BhICTyHIaeT OpraHu3aIusl.

4. ApXWB OpraHW3allUy B CBOEH NEATENBHOCTH PYKOBOACTBYETCS 3aKOHAMM
W  WHBIMM HOPMAaTMBHBIMHM IIpaBOBBIMH akTaMu Poccuiickoli ®@epnepariu
n Pecny6nuku Tarapcran B clepe apXMBHOrO fgena W JeJONPOM3BOACTBA,
NpaBU/laMy OpPTaHU3alWK XPaHEHWs, KOMILIEKTOBAHHS, y4eTa W WCIIOJIL30BAHUS
JIOKyMeHTOB ApxusHoro ¢onna Poccuiickoit ®enepauny W JIpyrux apXuBHbIX
JNOKYMEHTOB B T'OCYNAapCTBEHHBIX OpraHax, OpraHax MEeCTHOTO CaMOYIIPaBIEHHS
¥ OpraHu3alusX, JOKaIEHEIMA HOPMATHBHbIMU aKTaM¥ OpraHU3allHu.

5. O0ecrieyenune meATENLHOCTH ApxuBa OpraHu3aldy  BO3JATaeTcs
Ha TIOJIBEIOMCTBEHHOE banracuuckomy palfOHHOMY HCIIONHHUTENBHOMY KOMUTETY
Pecrybmiku TarapcTaH MyHHIMITANBHOE TpENNpHATHE WM YUPexKACHHE,
CTIOCOOHOE (C yYeToM MMeIoLueHCsl y Hero MaTepHalbHO-TeXHHHUecKoHd 6Gazbr)
ODECIIEYNT KOMITEKC MEpONPUSTHI 110 CO3JAHWIO HOPMATHBHBIX YCIIOBHIA,



COOIOIEHHI0 HOPMATHBHBIX PEXWUMOB M HAIJIEKallel OpraHW3alii XpaHeHUs
NOKYMEHTOB B ApXWBe OpraHu3aliy, HCKIIOYAOIMX XHUIEHWe M YTpaTy
1 00eCIIeunBAIONIMX [OJJIEPKAHIE B HOPMAIEHOM (PU3AIECKOM COCTOSIHUH.

II. CocTaB MOKyMEHTOB ApXHUBa OpraHU3aluu

6. ApXyB OpraHU3allAyu XPaHNT:

a) JOKYMEHTHl IIOCTOSHHOIO ¥ BpeMeHHBIX (cBhime 10 JeT) cpokoB
XpaHeHHus, B TOM WYWCJIE NOKYMEHTBI IO JHJIHOMY COCTaBy, 0OpasoBaBLUIMECH
B JIEATETFHOCTA OpraHW3allly;

0) JOKYMEHTHI TIOCTOSIHHOIO XPaHEHUs ¥ JTOKYMEHTBI TI0 JTU4HOMY COCTaBy
doua(oB) OpraHu3anuii — NPeIIIeCTBEHHAKOB (TIPU WX HATHIUH);

B) apXMBHbIE (QOHIBI TUYHOTO IPOMCXOXKAEHUS (TPH WX HATMIUL);

r) GoH MoNB30BaHuS (apxuBa) (IIPH HAIMYKMH),

1) CIIpaBOYHO-TIOMCKOBBIE CPEACTBA K NOKYMEHTaM U YYETHBIE NOKYMEHTBI
ApxWBa Oprasusalyy.

II1. 3amauu ApxuBa OpraHu3aluy

7. K 3agauam ApxuBa OpraHu3anyuy OTHOCATCH:

7.1. Opranu3zanns XpaHeHUs. JOKYMEHTOB, COCTaB KOTOPBIX TpPeNyCMOTPEH
rnasoii I TTomoxenns.

7.2. KommnexkroBanue ApxuBa OpraHu3anuu JOKYMEHTaMH,
00pazoBaBIIMMUCS B IESTEIbHOCTH OpraHn3aliyu.

7.3. Vuer 10KyMEHTOB, HAXOIAIINXCS Ha XPAaHEHUH B APXUBE OpraHu3aIiu.

7.4. Vcnone3oBaHue JOKYMEHTOB, HAXOISIMXCS HAa XpaHeHWH B ApXUBE
OpraHu3ary.

7.5. TlomroroBka M CBOEBpPEMEHHas Iepefada TOKyMEHTOB ApPXHBHOIO
¢onma Poccuiickoii Defmepanuy HA NOCTOSTHHOE XPAHEHHME B IOCYAaPCTBEHHBIM
(MyHULIMIIATBHBIN) apXUB.

7.6. Meroguyeckoe pYKOBOACTBO M KOHTPONb 3a (OpPMUpPOBaHHEM
u  ohopMIEHHEM [JeJ B CTPYKTYPHBIX TOApa3JelieHusX OpraHu3anuu
¥ CBOEBpPEMEHHOM Tepenadeil ux B ApXUB OpraHu3aliyiH.

[V. ©@yuximm ApxuBa OpraHu3aluu
8. ApXWB OpraHuU3aliy OCYIIECTBIAET CleAyIoLre QYHKIMH:

8.1. Opranu3syer npueM JOKYMEHTOB TTOCTOSIHHOTO ¥ BpeMeHHbIX (cBbitue 10
NeT) CPOKOB XpaHEHHs, B TOM YHCIE [0 JHYHOMY COCTaBy, 00pa3s0oBaBLIMXCS
B JIEATENLHOCTH OPTraHU3allMH, B COOTBETCTBUY C YTBEPIKACHHBIM I'PAQUKOM.

8.2. BemeT yuyeT HOOKYMEHTOB M (OHAOB, HaXOASAINUXCS HA XpaHEHWH
B ApXWBe OpraHu3aluu.

8.3. IpencrasnsieT B TOCYIAPCTBEHHBIH (MyHULIUIATNBHEINA) apXUB yYeTHBIC
cBeeHUs 00 0OBbEMe U COCTaBE XPaHIIINXCS B apXWBE OpraHM3alvK JTOKYMEHTOB
ApxuBHoro ¢donma Poccutickoit @enepauuu U APYyTHX apXMBHBIX TOKYMEHTOB



B COOTBETCTBUHU C IIOPAIKOM TOCYIAPCTBEHHOTO ydeTa AOKYMEHTOB APXHBHOIO
¢donna Poccuiickoit Denepanuy.

8.4. CuHcremaTm3upyeT © pa3MellaeT [JOKYMEHTHI, MOCTYIIaolne
Ha XpaHeHWe B ApPXUB OpraHM3aliy, o0pa3oBaBUIMECS B XOJ€ OCYIIECTBICHUIL
IesITeIGHOCTH OPraHUu3alnH.

8.5. OcyimecTBnsieT NOArOTOBKY W NPEACTaB/ISET:

a) Ha PacCMOTPEHHUE U COITACOBAHME DKCIEPTHOW KOMMCCHHM OpraHM3alldi
OIMCH JIel TIOCTOSHHOIO XpaHeHws, BpeMeHHHIX (cBbime 10 7eT) CpoOKOB
XpaHEHWs, B TOM YHUClIEe IO JHUYHOMY COCTaBy, & TaKKe aKThl O BbIICICHUN
K YHHYTOXXEHHUIO apXWBHBIX IJOKYMEHTOB, HE IIOLJIEKAIHX XPAHCHHWIO, aKTbl
00 yrpare MOKYMEHTOB, aKThl O HEWCIIPaBUMBIX TIOBPEXACHUAX apXUBHbIX
JOKYMEHTOB; )

6) Ha yTBEpKAEHUE SKCIEPTHO-TPOBEPOYHON Komuccuu (eaepansHoro
rOCYIapCTBEHHOIO apXHMBa WM YITOJHOMOYEHHOTO OpraHa HMCIIOJHUTENbHOH
Brnactu Pecrmy6bnuku Tartapcram B chepe apxuBHOro zena (mamee — OIIK
APXWBHOTO YUPEKICHUS) OIIMCH e TTOCTOSHHOIO XPaHEHHS,

B) Ha cornacopanue DIIK apxXwBHOro Y4pexJeHWs UIX TOCyAapCTBEHHOIO
apxuBa PecnyOnuku Tatapcran (MyHHIMITATBHOTO apXyBa), B Clyvae HaJeleHus
€r0 COOTBETCTBYIOIIUMH TTOJTHOMOYHMSIMH, OIIUCH AL IT0 INYHOMY COCTaBY;

r) Ha cornacoBanue DITK apXuBHOrO y4pexAEHHs WM T'OCYNapCTBEHHOTO
apxuBa Pecny6auku Tarapcran (MyHHIMIANEHOTO apXiBa), B Cllydae HaleleHUsT
ero COOTBETCTBYIOIIMMH TOTHOMOYUSIMH, aKThl 00 yTpare HOKYMEHTOB, aKThI
0 HEUCIIPAaBUMBIX MTOBPEKICHUAAX aPXABHBIX JOKYMEHTOB;

1) Ha yTBepXKIeHWe PYKOBOIWUTEIIO OPTaHM3allui OMMCH NIl MOCTOSHHOTO
XpaHEeHWsI, ONMUCK BpeMeHHbIX (cBblmie 10 5eT) CpOKOB XpaHEHHs, B TOM HHCIe
OMKCH el 10 JIMYHOMY COCTaBY, aKThI O BBIACIECHUN K YHUUYTOKECHHMIO apXUBHbBIX
JOKYMEHTOB, He TOJUIeKAIIUX XPAHEHUIO, aKTHI 00 yTpaTe JOKYMEHTOB, aKTBHI
O HEWCTIPaBMAMBIX ITOBPEXKICHUSIX APXUBHBIX [OKYMEHTOB, YTBEPXKACHHBIC
(cornmacosanusie) DIIK unu rocymapcrBeHHBIM apxuBoMm PecrmyOnnku Tarapcran
(MyHULMDAIBHBIM apXWBOM) B CiIydae HAJEJIEHUS €ro COOTBETCTBYIOIIMMHU
TTOJTHOMOYHSAMH.

8.6. Oprauusyer mepenady NOKyMeHTOB ApxusHoro (onza Poccuiickoit
@eniepalliy HA TIOCTOSIHHOE XpaHEHHWEe B TOCYNAPCTBEHHBIA (MYyHHWIMITANIbHbLH)
apXuB.

8.7. OpranuzyeT U [POBOAUT DBKCIEPTU3Y LIEHHOCTH JOKYMEHTOB
BpeMeHHBIX (cBBIle 10 5eT) CpoKoB XpaHeHUs, HAXOAAMUXCS Ha XpaHEHWH
B ApxuBe opraHu3aiui B Lensix oTOopa AOKYMEHTOB s BKIIOYEHHS B COCTaB
ApxuBHoro ¢onaa Pocculickoii @enepalny, a TaK)Ke BbISIBISHHS JOKYMEHTOB,
He TOJUIeXKANMX JAIbHENHIIeMy XpaHEHHIO. .

8.8. IlpoBoguT MepompuaTus o obecneyeHHI0 COXPaHHOCTH [IOKYMEHTOB,
HAXOMAAIINXCS Ha XpaHEeHW! B ApXUBe OpraHu3alyy.

8.9. Opranusyer uHHOOPMHPOBaHWE pPYKOBOACTBA M  pabOTHUKOB
OpTaHMU3aIH O COCTaBe W CONEPIKaHUN TOKYMEHTOB ApPXHWBA OPraHU3alIkH.

8.10. HMudopmupyeT Mmonb30BaTEed I10 BOMPOCAM MECTOHAXOXKIEHHUS
apPXWBHBIX TOKYMEHTOB.



8.11. Opranmsyer Bblgauyy NOKYMEHTOB M Jell s pabOTEl B YHTAIbHOM
(IIpOCMOTPOBOM) 3ajle WK BO BPEMEHHOE IT0JIb30BaHue.

8,12. Hcmonmser 3ampochkl MONbL30BATENEH, BBIJAET APXHUBHBLIC KOIMH
JOKYMEHTOB, apXWBHBIE BEITIICKU U apXUBHBIE CIIPABKH.

8.13. BezmeT yueT KCIOIb30BaHUS TOKYMEHTOB ApXHUBa OpraHU3aIliH.

8.14. Cospaer ¢GoHI monb30BaHUS ApxHBa OpraHM3allvyd U OpPraHu3yeT ero
HCIO0JIb30BaHUE.

8.15. OcyiecTiaser BEIEHUE CIIPaBOYHO-IIOUCKOBBIX CpelCTB
K TOKyMEHTaM ApX¥Ba OpraHHU3aluU.

8.16. YuactByer B pa3paboTKe MOKYMEHTOB OpraHH3ald{d IT0 BOMpOCaM
apXUBHOTO JIeJa ¥ IeI0NPOU3BO/ICTBA.

8.17. Oxa3blBaeT METOAUYECKYIO [IOMOIIE!

a) ciyx0e /1eI0IIPON3BOICTBA OPraHU3alvy B COCTABIIEHUN HOMEHKIIATYPEI
nen, bopMupoBaHUY U O(OPMIICHUH [EIT;

0) CTPYKTYpHBIM TIOOpa3feleHusM ¥  pabOTHHKaM  OpraHu3alvu
B IIOArOTOBKE JOKYMEHTOB K Tiepefiaue B ApXUB OpraHu3aliu.

V. IlpaBa ApxuBa OpraHu3anuu

9. ApxuB opraiu3aiiyi UMeeT MIpaBo:

a) IPeACTaBIATh PYKOBOZCTBY OpraHu3aluu IPeAI0XXEHUS
M0 COBEPUICHCTBOBAHWIO OpraHU3alMM XpaHEHHs, KOMIUIEKTOBAaHMS, Yy4deTa
W MCTTOJTE30BAHUS aPXUBHBIX JOKYMEHTOB B ApXUBE OpraHU3alnM;

©) 3ampamnBaTh B CTPYKTYPHBIX NOApPAa3JeieHHsIX OpraHu3allii CBEACHMS,
HeoOxoaumblie 11 paboTsl ApXUBa OpraHU3aLUH;

B) [aBaTh peKOMEHIAUWW CTPYKTYPHBIM TMOApa3JeeHHsIM OpraHu3aiim
IO BOTIPOCAM, OTHOCSINUMCS K KOMIIETeHI[MN ApXKBa OpraHnu3aluu,

r) uHQOPMHUpPOBATH  CTPYKTYpPHBIE  MNOAPA3JCIEHUS  OpTaHW3allUU
0 HeOOXOIUMOCTH TIepeadl JOKYMEHTOB B ApPXWB OpraHU3allii B COOTBETCTBHUU
C YTBEpPXKIEHHBIM rpaduKoMm;

n) TIpUHEMATh YydJacThWe B 3acedaHusx LleHTpalbHOM  OKCIEPTHO-
mpoBepouHod Kommccum mnpu DenepanmsHoM apxuBHOM areHtcTBe, OIIK
APXUBHOTO YUPeXICHUS.
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