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KAPAP
ITIOCTAHOBJIEHHUE

OO0 yrBepxkaennn Iopsiaka pa3paboTKu U yTBep:KAeHHS
AJMHHHCTPATHBHBIX PerjJIaMeHTOB NPeJOCTABJICHHS
MYHHIUNAJBHBIX YCJIYI OPraHaMH MeCTHOIoO camMoynpasJieHus bajaracuackoro
MYHHIMNIAJbHOro paiiona PecnyOosukn TaTaperan

B coorBercTBHE ¢ DenepalbHBIMU 3aKoHaMU OT 27 mpekabps 2009 r. N 365-03 «O
BHECEHUN HM3MEHEHHI B OTJIeJIbHbIe 3aKOHOJaTelbHble akThl Poccuiickoit ®enepauuu B
CBA3M C COBEPIIEHCTBOBAHMEM [I€ATEIFHOCTH OpraHOB T'OCYyJAapCTBEHHOH BIIACTH
cyonekToB Poccuiickoif @enepanud U OpraHOB MECTHOIO CaMOYMNpAaBIEHHsS» H OT 27
mionss 2010 ©r N 210-®3 «O6 opraHuzanud MpPeJOCTaBIEHUS] TI'OCYJApCTBEHHBIX H
MyHHLUIAIBHBIX yciyr», IlocraHoBineHusmu Kabunera Munncrtpos PecnyOnuku
Tarapcran ot 02.11.2010 N 880 «O6 yrBepsxaenun ITopsaka paspaboTKy U yTBEPIKACHUS
aJIMHHUCTPATUBHBIX  PEIJaMEHTOB  IPENOCTAaBIEHHS  TIOCYHApCTBEHHBIX  YCIIyT
HCIIOJIHUTEIbHBIMU OpraHaMH TocyJapcTBeHHOM Binacth PecmyOmukm Tartapcran u o
BHECEHUH M3MEHEHMU B OTHeNbHbIe moctaHoBieHus Kabunera Munuctpos Pecmy0iuku
Tarapcran», ot 23.11.2011 N 961 «O BHeceHMH U3MEHEHMH B OT/IEJIbHBIE [TI0CTAHOBIICHUS
Kabunera MunuctpoB PecrmyOmuku Tarapctan», pykoBoaurtens bairacuHCKOrc
pationroro ucnonuutenasHoro komurera [IOCTAHOBJISIET:

1.  VrBepmutrh  npmiaraeMbiii  Ilopsgok  pa3pabOTKM M YTBEPKICHHS
aJIMHHUCTPATUBHBIX PErJIaMEHTOB IIPENOCTaBICHU MYHMIMIIAIBHBIX YCIyI OpraHamr
MECTHOTO CaMOYIIpaBJeHHsi bBalTaCHHCKOrO0 MyHHIMIIAIbHOIO paiioHa PecmyOumukr
Tarapcras. g

2. OpragaM MeCTHOIO CaMOYIpaBIeHHs baaTacCHHCKOro MyHHMIHIIAIBHOIO payfoH:
Pecriy6nuku TarapcraH, orpacieBbIM ((QyHKIHOHAIBHBIM) M HHBIM CTPYKTYPHBIN
nojpasiesieHusiM  banTacMHCKOro  palOHHOTO  HCIIOJIHUTEJIbHOTO  KOMHTETa I
3aMHTEPECOBAHHBIM ~ OpraHW3alusaM, IPEJOCTABJIIONIMM  MYHUIHNAIBHBIE  YCIIYTI
(Gu3MIeCKUM M IOPMIMYECKHM JIMUAM WIA OCYHIECTBILIOIMM IE€PENaHHBIE |
YCTAQHOBJIEHHOM  IOpAJKE  OpraHaM  MECTHOTO  CaMOYNPAaBIICHUS  OTZENIBHBI
rocyapCTBEHHBIE ITOJTHOMOYHS, B COCTaBe KOTOPBIX IPEIYCMOTPEHO INPEAOCTaBICHH
MYHHLUNAIBHBIX YCIIYT:

- mpu  pa3paboTKe  aJMUHHMCTPATHBHBIX  pErjaMeHTOB  IIPEIOCTABJICHH
MYHUIUIAIBHBIX YCIYT PYKOBOACTBOBAaThCs [IOpsSAKOM, YTBEPHKISHHBIM HACTOSIIH!

ITocTaHOBJIEHUEM.




- obecreuuTh pa3paboOTKy, YTBEPXKAEHHE aIMHHHCTPATHBHBIX periaMeHTOR
BKJIIOYMTH HMX B  TOCYJapCTBeHHYIO  HHPOpPMaUMOHHYIO  cucremy 'Peectp
roCyJIapCTBEHHBIX U MYHHMITUIIAJIBHBIX yciyr Pecmy6muku TaTtapcran" B ycTaHOBIIEHHEIR
CPOKHU;

- BHECTH COOTBETCTBYIOIIME W3MEHEHUsS B YTBEpXKIEHHBbIE aJMUHUCTPATUBHEIE
persaMeHTHI B cpok 1o 21 mast 2012 roza.

3. IlocTa"oBnenue BanTacuHckoro palOHHOIO MCIIOJHHUTENBHOrO KomuteTa N 16 oT
26.01.2011 r. "O6 yrBepxnuenuun Ilopsiaka pa3paboOTKM H  YTBEpP)KICHUSA
aJIMUHMCTPATUBHEIX PErJIaMEHTOB IPEJOCTaBICHUS MYHMIMNAIBHBIX YCIYr OpraHaMu
MECTHOIO CaMOyINpaBlieHusi baaTacHHCKOro MyHUIUNAIBHOro paifoHa PecnyOimku
TaTtapcraH" cuUTaTh yTPATUBIIUM CHITY. _

4. Hacrosimee ocTaHOBJIEHHE OOHAPOJOBAThH ITyTEM pa3MELIEHHs Ha O(QUIHANBHOM
caiite BanTacMHCKOro MyHHIIMITAILHOTO paiioHa baltasi.tatar.ru.

5. KoHTpOJIb 32 UCIIOIHEHHEeM HacTosero ITocTaHOBIIEHHS OCTABIIAIO 3a COOOIA.

PykoBoguTellb
HalTacHHCKOro paiiOHHQ
VcronHuTeThbHOTO KOMIETET4, |
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YTBepxkaeH
ITocTranoBineHuem
Bantacunckoro paitoHHOTO
HUCIIOJHUTEIEHOIO KOMHUTETA
OT 20N RIN

NOPAJMOK PASPABOTKU U YTBEPXKXJIEHWUS
AIMUHUCTPATHUBHBIX PETJIAMEHTOBIIPETOCTABJIEHU I
MYHUIUITAJIBHBIX YCJIYT OPTAHAMM MECTHOI'O
CAMOYIIPABJIEHUS BAJITACUHCKOI'O
MYHHUIIUIIAJIBHOT OPAMOHAPECITYBJIMKYU TATAPCTAH

1. OO01He mMoI0XKEHUS

1.1. Hacrosimmuii [lopsigok ycranaBiuBaeT obO1ue TpeboBaHUs K pa3paboTke U
YTBEP)KJICHUIO aJMHHUCTPATUBHBIX pPErjJaMeHTOB IIPEJOCTaBICHUS OpraHamMu
MECTHOTO  CaMOyIIpaBJieHuss  bajlTacMHCKOro  MYHHIMIIAJIBHOIO  paiioHa
PecryOiuku TaTapcTaH MyHHIMNAQIBHBIX YCIyr (najiee - aJMUHUCTPaTHUBHBIE

periaMeHTHl).
1.2. B uensx "Hacrosiero [lopsiika NpUMeHSIOTCS ClIeIyIOle TePMHUHBI:
aIMUHHUCTPATUBHBIM  perjiaMeHT - HOPMAaTUBHBIM  IpaBOBOM  aKT,

yCTaHABJIMBAIOIINI CPOKH M IIOCIENOBATEIBHOCTh aMHUHHCTPATUBHBIX IPOLIELYD
H  aIMUHHUCTPATHUBHBIX JEHCTBUM OpPraHOB  MECTHOIO  CaMOYIIpaBJICHHS
BanracuHCKOro MyHHULMIANbHOro paiiona PecnyOnumku TarapcTan, HOpsmok
B3aMMOIEHCTBUS MEXY €ro CTPYKTYPHBIMU MOAPA3NEICHUAMU U TOJDKHOCTHBIMU
JIWIIAMH, a TakK)Ke B3auMOJEHCTBUE OpraHOB MECTHOIO CaMOyIIpaBJIEHHS
BanTacHHCKOrO MYHHIIMITAJBHOTO paiioHa ¢ (PU3UYECKUMHU WU FOPHINYECKUMHU
aunaMu  (majee - TOJydaTeNd MYHHUIUMNANBHBIX YCIyr), HMHBIMA OpraHamMu
roCyapCTBEHHOM BJIACTH U MECTHOT'O CAaMOYIIPAaBJICHHS, a TaKXKe YUPEekKIECHUIMA
¥ OpraHu3aIUsIMU [P IIPENOCTaBICHUN MyHUIUIIAIBHON yCIIyTH;

MyHHUIMIIAJbHAS ~ yClIyra,  IpefocTaBiseMas  OpraHaMM  MECTHOTIO
caMmoympaBlieHus (Iajee - MyHHUIMIIANbHas yCIOyra), - JeSATEeIbHOCTh IO
peanusalMy (DyHKIUM OpraHa MECTHOrO CaMOYyINpaBJeHMs (najee - Oprad,
PeIOCTABISIOINN MyHHUIMIIANBHYIO YCIYTy), KOTOpas OCYIIECTBISIETCS 10
3ampocaM 3asBUTeIel B Ipezenax ‘IOJHOMOYMM OpraHa, IpeIOCTaBIIIOIIEro
MYHUIMIIAIBHYIO  YCIyry, II0 PpEUIEHHI0 BOIPOCOB MECTHOIO - 3HAYCHHU,
YCTaHOBJIEHHBIX B COOTBETCTBHH ¢ PenepaibHbIM 3aKOHOM OT 6 OkTs0ps 2003
roga N 131-®3 "O6 o0mumx NpUHIMIAX OpraHU3alid MECTHOIO CaMOYIIPaBICHUS
B Poccuiickoit @enepanuu U ycTaBaMi MyHUIUIAIBHEIX 00pa30BaHuii,

OpuHOUI ~— "OJHOro OKHA" -  pEeXHM, IPH KOTOPOM  IIOJy4daTesn
MYHUIMIAIBHBIX YCIYI B IIPOIECCE IOJYyYEHUS] MYHHUIMIIAIBHON YCIyIH
B3aHMOZEHCTBYIOT TOJIBKO C OJHUM II0Jpa3ieIeHHeM OpraHa, IIPeI0CTaBIISIOIEero
MYHUIUITAIEHYIO YCIIYTY.

1.3. AIMUHHCTPaTUBHbIE pPeriaMeHThl Pa3pabaThIBalOTCs OpraHaMi MECTHOIO
caMoyIpaBieHusl ~ bBajTaCHHCKOro MyHHIHMNAJbHOro paidiona PecryOmuku
Tartapcrad, OTpacieBbIMH  ((YHKIHMOHANBHBIMHM) W  HHBIMH  OpraHamu



banrtacnHCKOro pallOHHOIO HCIIOJHUTEIBHOIO KOMHUTETa K cdepe AesTeIbHOCTH
KOTOPBIX OTHOCHTCSI IPENOCTaBJI€HHWE MyHHLMIAIBHOM yCIyru (masee - opras
MECTHOI'O CaMOyIIpaBJIeHHs) Ha OCHOBE (hefiepalIbHBIX 3aKOHOB, akToB [Ipe3unenrta
Poccuiickoit ®@enepauuu u IlpaButensctBa Poccuiickoit ®emepanuu, 3aKOHOB
Pecybnuku Tarapcran, akroB Ilpesunenta Pecriy6muxku Tarapcran u KaGunera
MunnctpoB Pecnybnuxu TarapcraH, ©OJOXXeHHME 00 oprasax MeCTHOTIO
caMOYINpaBJIeHMs, PErjJaMEeHTOB BHYTPEHHEH OpraHM3allid OpPraHOB MECTHOIO
camoynpaBjieHHss M Hacrtosuiero Ilopsnka, a Takke C Y4YeTOM pelleHHiH
NPaBUTEILCTBEHHBIX KOOPJIWHAIMOHHBIX OPraHOB, YCTaHABIUBAIOUIMX KPUTEPHH,
CPOKH = H I10CJIEIOBATEIFHOCTD aIMHUHUCTPATUBHBIX npoueayp,
aMUHUCTPATUBHBIX JeHCTBUH U (UIIM) IPUHATHUS PEIIeHUNH U WHBIX TPeOOBaHUMN K
MOPSIIKY IPENOCTaBICHUSI MyHHUIUIIAIBHBIX YCITYT.

1.4. OpraH MeCTHOrO CaMOYNpaBJICHUs NpU pa3paboTKe U YTBEpPKICHHH
aMUHUACTPATUBHBIX PETJIAMEHTOB PYKOBOACTBYeTcsl HacTosimuM [lopsiakoMm, ecinu
benepasibHBIMM  3aKkOHaMHM, aktamu IIpesmnenra ‘Poccuiickoit ®eneparuu,
[IpaBurensctBa Poccuiickoii ®enepaumu, 3akoHamu Pecrny6nuku Tarapcran,
axtamu [Ipe3unenra PeciyGinuku TarapcTaH He yCTaHOBJIEHBI UHBIE IIpaBUJIa.

1.5. Ilpu pa3paboTke agMUHUCTPATHUBHBIX PETJIAMEHTOB OpraH MECTHOIO
CaMOyIIpaBJieHHsI IIpeJycMaTpUBaeT ONTHMH3aLMIO (IIOBBINIEHHE KayecTBa)
Npe0CTaBlICHUs] MyHHUIUITATIBHBIX YCIIYT, B TOM YHCIIE:

a) YIOpsSiIOYeHHE AaJMHUHUCTPATUBHBIX IIPOLENYP M aJIMHHHUCTPATHBHBIX
JNICUCTBUIM,

0) ycTpaHeHHe H30BITOYHBIX aJMHHUCTPATHBHBIX NPOLELYP M H30BITOYHBIX
aJMUHHCTPATUBHBIX JEHCTBUI, eclM 3TO He IPOTHUBOPEUUT (eaepalbHbIM
3akoHaM, aktam [Ipe3unenra Poccuiickot @enepanuu, IIpaBurenscTsa
Poccuiickoii Penepaunn, 3akoHam Pecry6nuku - Tarapcran, akram IIpesunenta
Pecny6nuku Tatapcran u Kabunera Munnctpos Peciy6nuku Tataperas.

ITox wu30BITOYHON aIMUHUCTPATUBHONM IIPOLEAYpPOM IIOHMMAETCs 4YacTh
aJIMUHHCTPATUBHOTI'O IIPOLECCa, UCKIIOUYEHHE KOTOPOi He MPUBOIUT K CHIKEHHUIO
KayecTBa IPEAOCTaBJIEHHs MyHUIMIATPHON YCIyrH (HampuMmep, H30bITOYHBIE
corIacoBaHMs (B Cilydae, CIM Pe3yJbTaT COTIaCOBAHUS He BIMSAET HA PElICHHUE),
U30BITOYHBIE YBEIOMIICHHUS U T.1L.).

ITog ~ W30BITOYHBEIM  QJAMHUHUCTPATUBHBIM  JE€MCTBHEM  IIOHHMAaeTCs
aJMUHHMCTPATUBHOE Je}iCTBHE, HCKIIOYEHHE KOTOPOro M3 aJMHHUCTPATHBHOM
IpoLEAypsl TIO3BOJISIET JOCTHYb pe3ynbTaTa aJMUHHUCTPATHBHOH mpoueaypbl Oe3
JIOTIOJIHUTEJIBHBIX 3aTpar; 3

B) COKpallleHHE KOJIWYecTBa JIOKYMEHTOB, HPECTAaBIAEMBIX MOJydaTelsIMH
MyHUIMIIAIBHBIX YCIIYT, IPUMEHEHHEe HOBBIX (OPM JOKYMEHTOB, ITO3BOJISIOIINX
YCTPaHUTh HEOOXOIUMOCTh HEOJHOKPAaTHOrO MPEINCTaBIEHUS HACHTHYHOU
uH(popManuu, CHIDKEHHUE KOJIMYEeCTBA B3alMOJICHCTBUHI MOJTy4aTels]
MyHHLUMAIBHBIX YCIYI C JO/DKHOCTHBIMH JIMIAMH, B TOM 4YHCIE 33 CYET
BHINOJHEHMs OTACIBHBIX aJMHHMCTPATHBHBIX Ipouexyp (melicTBuif) Ha Oase
MHOIO(QYHKIIMOHAIBHBIX  LEHTPOB  IPEJOCTABIEHUSA  IOCYAAapCTBEHHBIX U
MYHHIHIAIBHBIX YCIyr W pean3aliy IPHHIKIA "0JHOTO OKHA", HCIIOIb30BaHHE
ME)KBEJOMCTBEHHOT'O COIVIACOBaHMS IPH IIPEJOCTABICHHHM MYHHIHIIAIBHOMN
ycayru Ge3 ydacTHs IIONydaTeslss MyHHULMIIAIbHOM YCIyrd, B TOM 4HCIE C
HCITOJIb30BaHIEM MH(POPMAIHOHHO-KOMMYHUKAITHOHHBIX TEXHOJIOTHIA;



) COKpalleHHWE CPOKa MPEeJOCTaBICHUS MyHHLHUIIAIBHOM YCIYrHM, a TakiKe
CPOKOB  HCIIOJIHEHHUSI  OTHENBHBIX  aJMHHHCTPATHUBHBIX  MpPOLEAYp |
aJIMUHHCTPATUBHBIX JEUCTBMH B paMKaX IPENOCTABIEHHS MYyHHIUIAIBHOI
yciayrn. Opran MeCTHOTO CaMOyNpaBIEHMS, OCYINECTBISIOIIMN IIOATOTOBKY
aJIMMHHCTPATUBHOI'O pErjaMeHTa, MOXET YCTaHOBHTh B aIMHUHHCTPAaTHBHOM
perimaMeHTe COKpAIeHHBIE CPOKH IPEJOCTaBICHHS MyHHLUMOAILHOW YCIyTH, a
TaKXKe CPOKM HCHOJHEHHS aJMMHHCTPAaTHBHBIX I@POLELYP B  paMKax
IPEeIOCTaBICHUsT MyHHLMIIAIBHOW yCIyrd IO OTHOIIEHHIO K COOTBETCTBYIOUIMM
CpOKaM, YCTaHOBJIEHHBIM 3aKOHOZATeNbCTBaMU Poccuiickoit ®enepauuu u
Pecrry6nuku Tatapcran;

1) yKasaHue o0 OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI] 332 COOJIIOICHHE WUMH
TpeOoBaHUIA aIMUHUCTPATUBHBIX periiaMeHTOB pu BBITIOJIHEHUU
aJMUHUCTPATUBHBIX IIPOLIEYpP WIH aAMUHUCTPATHBHBIX IEHCTBUI;

€) NPeAOCTaBIICHNE MyHUIUTIATEHON yCIyTH B SJIEKTPOHHO#H (opMme.

1.6. Ilpu paspaboTke agMHHHCTPATUBHOI'O perjiaMeHTa OpraH MEeCTHOIO
CaMOYIIpaBJIEHHs] MOJXKET HCIIOIb30BaTh DJEKTPOHHBIE CPEACTBA ONKMCAHHUS U
MOJIEJIMPOBaHUsl aMUHUCTPATUBHO-YIIPABIEHYECKUX IPOIECCOB ISl ITOAIOTOBKH
CTPYKTYpPBl M IIOpSiAKa aJMHUHUCTPAaTUBHBIX NPOLEIYyp MU aIMHUHUCTPATUBHEIX
NeHCTBUH.

1.7. Opran MeCTHOro CcaMOYIpaBJICHHsS He BIpaBe YCTaHaBIUBATH B
aIMUHUCTPATUBHBIX pErjlaMeHTax IPEeNOCTaBICHUSI MYHHULHMITAIBHBIX YCIyT
IIOJIHOMOYHSI OPraHOB HCIIOJIHUTENIBHON BJIACTH, KOTOpBbIE HE OTHECEHBl K HX
KOMIIETEHIIUH B COOTBETCTBUU C (heflepalbHBIMU 3aKOHaMH, akTamu [Ipe3ujeHra
Poccutickoii ®enepanuu u IlpaBurensctBa Poccuiickoit denepanuu, 3aKkoHaAMU
Pecny6nuku Tatapcran, akramu IIpesunenta PecnyGJmKH Tarapcran u Kabunera
MunuctpoB Pecniy6nuku TarapcraH.

Opran MecTHOro caMOYIpaBJieHUs BIACTH He BIIpaBe YCTaHABJIMBATh B
aIMUHHCTPATUBHBIX pErjJaMEHTax IPeJOCTaBICHUS MYHULUNAIBHBIX YCIyT
OrpaHWYEeHUs] B YacCTH pealM3aliy IpaB U CBOOOJ IpakJaH, IIpaB U 3aKOHHBIX
MHTEPECOB KOMMEPYECKMX M HEKOMMEPYECKHX OpraHH3aldii, 3a HCKIIOYeHHEM
CJly4aeB, KOrJla BO3MOYKHOCTh U YCJIOBHSI BBEICHHS TAKUX OTPaHUYEHUN OpraHamMu
MECTHOTO CaMOYIIpaBJICHHs IIPAMO INPeXyCMOTPEHHBI (elepaJbHBIMU 3aKOHAMH,
aktamu Ilpesunenta Poccuiickoii @enepauuu u IlpaBurenscrBa Poccuiickoit
denepannu, 3axoHamu Pecriy6muku Tatapcran, akramu IIpesunenta Pecry6nuku
Tarapcran u Kabunera MunucrpoB Pecrry6nuku Tarapcras.

1.8. IIpoekTsl aIMHUHUCTPATHUBHBIX pEINIAMEHTOB IIOJJIEXAT HE3aBUCHUMOW
OKCIIEPTU3E U DKCIIePTHU3€e, IPOBOAUMON IOPUIAMYECKUM OTHAelIoM bairacuHCKOro
pafOHHOTO HCIIOJHUTEILHOI0 KOMUTETa (Aajiee — yIOJTHOMOYEHHBIN OpraH).

1.9. AIMUHUCTpaTUBHBIE periaMeHThl B cdepe pealu3alii I[TOJTHOMOYUN
BanTtacHHCKOTO  palfOHHOTO  HCIOJHHUTEIBHOIO  KOMUTETa  yTBEPXKAAOTCS
pykoBoguTeseM banTacuHCKOro paiOHHOTO HCIIOJHUTEIBPHOIO KOMHUTETA.

1.10. Ecium B 1nOpenocTaBleHHM MYHHULMIAJIBHOM YCIYId Y4acTBYIOT
HECKOJIBKO OpraHOB MECTHOI'O CaMOYIpaBJICHMs, aAMUHUCTPATUBHBIA PErIaMeHT
YTBEP)KJAETCS] COBMECTHBIM IIPHKA30M 3THX OPraHoB.

1.11. Opran MecTHOrO CaMOYIPAaBJIEHHsS OJHOBPEMEHHO C YTBEPKICHHEM
aIMHHHCTPATUBHOIO perylaMeHTa BHOCHT H3MEHEHHS B COOTBETCTBYIOLIHE
BEJOMCTBEHHBIE  HOPMATHMBHBIE  IPAaBOBBIE  aKThl, IIPEAyCMaTpHUBAIOIIHE




UCKJIIOYEHHE TTOJI0XKEHHNH, PEerlaMeHTUPYIOUIUX MIPEeOCTaBIeHHE MyHHUIUIIATLHON
yCIIyTH, 1100, €CJIM MOJIOKeHHsSI BEAOMCTBEHHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB
BKJIIOYEHBI B a/IMUHUCTPATUBHBIM periiaMeHT, OTMEHSIET UX.

B cimygae ecim B 1mpouecce pa3pabOTKH IHpoeKTa aJIMHHHUCTPATHBHOIO
periamMeHTa BBISBIISIETCS BO3MOXKHOCTh ONTHMH3alMK (ITOBBIIIEHHS KadecTBa)
NpPeNOCTaB/ICHNs] MYHUIUIAJIBHONR YCIYrH IIPU YCIOBHH COOTBETCTBYIOIIMX
U3MEHEHU! HOPMAaTUBHEIX IIPaBOBBIX AaKTOB, TO IPOEKT aJIMHHHCTPATHBHOIO
periaMeHTa BHOCUTCS B YCTAaHOBJICHHOM IIOPSIKE C IIPHJIOKEHHEM IIPOEKTOB
yKa3aHHBIX aKTOB.

1.12. BaeceHue U3MEHEHHMH B  aJAMUHUCTPATHUBHBIE  pPEIrIAMEHTHI
OCYHIECTBIISIETCS] B Cllydae M3MEHEHHMs 3aKOHOHaTelnbCcTB Poccuiickoii deneparvu
n PecnyGmuku Tarapcran, peryiupyrolmux IIpeIoCTaBIeHUEe MYyHHUIIUITAIbLHON
YCIIyTH, U3MEHEHHs B CTPYKType OpPraHOB MECTHOIO CaMOYIpaBIeHHs, K cdepe
NEesITeIBHOCTH ~ KOTOPBIX ~ OTHOCHTCS  INIPEJOCTABIIEHHME  COOTBETCTBYIOIIEH
MYHHUIIUIIATBHONH YCIYyrW, a TakkKe C YYeTOM' pe3yJIbTaTOB MOHHUTOPHHTA
NpPUMEHEHUs yKa3aHHbBIX a/IMUHUCTPATUBHBIX PETJIAMEHTOB.

BHaecenue n3MeHeHN B aIMUHUCTPATUBHBIE PErJIaMEHThI OCYILECTBIISIETCS B
MOpsIIKe, YCTAHOBJIEHHOM sl pa3pabOTKH, COIVIACOBaHMS U YTBEpXKAEHUS
COOTBETCTBYIOIUX aIMUHUCTPATUBHBIX PETJIAMEHTOB.

1.13. AOMUHUCTpaTWBHBIE pErjaMeHTHl IOJIeXaT OIyOJMKOBaHUIO B
COOTBETCTBUU C 3aKoHonarenbcTBoM Poccuiickoir @enepauuu o0 J0CTyIle K
UHGOpPMALUU O JAESTEIBHOCTH IOCYAAapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O
caMOyIIpaBJIeHUs], a Taloke pasMellaloTcsl Ha opuIuanbHOM calite banracMHCKoOro
MYHHUI[UIAIIBHOTO paiioHa baltasi.tatar.ru., a Taxke B MHOOPMALlMOHHOM CTEHJE
MeCTax MpeI0CTaBIEHNS] MyHULIUNIAIbHOMN YCIYTH.

2. TpeGoBaHus K aJMUHACTPATUBHBIM periiaMeHTaM

2.1. HaumeHOBaHHe aIMUHUCTPATHBHOTO pEeTJIaMEeHTa OIPEAENIIeTCs OPraHoM
MECTHOTO CaMOYIIpaBlICHHs, IPEAOCTaBIAIOIIMM MYHHLUIAIBHYIO YCIyry, ¢
ydeToM (HOpPMYJIMPOBKH, COOTBETCTBYIOIIEH PEAKIH IOJI0XKEHHs HOPMATHBHOI'O
TIPaBOBOI'O aKTa, KOTOPHIM IIPeyCMOTpeHa TaKasi MyHHIUIalbHas yCIyra.

Ecnu B mpenocTaBlieHWM MYHHULMIAIBHOM YCIYTH YYacTBYIOT HECKOJIBKO
OprasoB MECTHOI'O CaMOYIIpaBJICHHA, HaMMEHOBaHHEC aIMHUHHCTPATHBHOI'O
perinamMeHTa OonpeneisieTCss COBMECTHBIM peUICHHEM 3THUX OPTaHOB.

2.2. B agMUHUCTpaTUBHBIN perﬂéMeHT BKJIFOYAIOTCS CJIEIYIOLUE pas3zelsbl,
yCTaHaBIHBAIOIIUE:

a) o0IIMe ITOJI0XKEHUS;

0) cTaHmapT MPeaOoCTaBIeHNs MyHULIUIIAIBHON YCIIyTH,;

B) COCTaB, ITOCJIEIOBATENBHOCT U CPOKH BBINOJHEHHS aIMUHUCTPATHBHBIX
npoueayp (melcTBuii), TpeOOBaHHA K IMOPSAKY HX BBIIOJIHEHHS, B TOM YHCIIE
0COOEHHOCTH  BBLINOJHEHWs aJMHHHCTPaTHUBHBIX Ipouenyp (neicTBuil) B
AJIEKTPOHHOU (pOopME;

r) mopsmok u (OpMBI KOHTPOIS 3a HPEJOCTABICHHEM MYyHHIUNAIBHOH
yCIIyTH;



1) nocyneOHbIi (BHeCY 1eOHBINH) NOPSAOK 00)KaIOBaHUS pelleHui U AeHCTBUI
(6e3neiicTBUS) OPraHoOB, MPEJOCTABIAIONINX MyHUIIUIIATBHYIO YCIYTY, & TAKKE UX
JOJKHOCTHBIX JIMII.

2.3. Paspmen, Kacarommiics OOIMX IOJOXEHHH, COCTOUT W3 CIEAYIOIIUX
HOJIpa3eJIoB:

a) MpeaMeT peryJIMpOBaHus aJIMUHUCTPATUBHOIO PErjIaMeHTa;

6) KaTeropuy moJydYarejeil MyHHIMIAIBHON YCIyTH. ITpuBonuTcs nepeyeHs
IoJiyJaresieii MYyHHUMIAJIBHON YCIYTHM - IOPHUAMYECKHX U (DHU3NYECKUX JIMI[ C
yKa3aHueM (IIp¥ HaJIMYWH) JIBITOTHBIX KaTeropuil Imoydaresieil MyHUIUIAIBHOI
yCIIyTH (KaTeropus JIui);

B) TpeboBaHUSA K IOPAAKY HHOPOPMHPOBaHUS O IPeJOCTaBICHUH
MYHMIIUIIAIBHOM YCIIyTH, B TOM YHCJIE:

HHQOpMAIUsl O MeCTe HaXOXIEeHUs U rpaduke paboOTEl OpPraHOB MECTHOI'O
CaMOYIIPaBJIEHHs, IIPENOCTABIIONMX MyHHIUNIATBHYIO YCIYTY, X CTPYKTYPHBIX
NOJpa3/ieJIeHuli M TEPPUTOPHAIBHBIX OpPraHOB, -OpraHU3aIldii, yYacTBYIOIIUX B
IpeIoCTaBlIEHUH MYHHIMIIAIBHON YCIIyTH, crocobax MoxydeHus HHPOPMAaLUu O
MecTe HaxOXAECHHS M rpadukax paboThl rOCyZapCTBEHHBIX W MYHHIIMIIAIBHBIX
OpraHOB M OpraHu3alui, oOpallleHHe B KOTOpble HEOOXOOUMO ISl TOJIYYEHHS
MYHULUNAIBHOM  yCIyrH, a TakXke MHOroQyHKIHMOHAIBHBIX IEHTPOB
IIPeIOCTaBIEHUS ITOCYJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIIYT;

CIpaBOYHBIE TeNE(POHBI CTPYKTYPHBIX MOJpa3felieHHii OpraHOB MECTHOTO
caMOYIIpaBJI€HHUsI, MNPEAOCTABISIONMX MYHULIMNAIBHYIO YCIYry, OpraHH3allui,
y4acTBYIOIIMX B IPEIOCTaBI€HUH MYHHIMIIAIBHOW YCIIyTH, B TOM YHCIIE HOMEpP
tesnedoHa-aBTOMH(OpMATOpa;

agpeca O(UIMAIBHBIX CaHTOB OPraHOB MECTHOIO  CaMOYINpaBlIeHMS,
OpraHu3aliii, y4JacTBYIOIUMX B IIPEJOCTaBICHUU MYHHUIUINAIBHONW YCIyI'H, B
UHPOPMaAIMOHHO-TEJIEKOMMYHHUKAlMOHHON ceT "WHTepHeT", coaepxammx
UHPOPMAIMIO O MPENOCTABICHUHM MYHUIMNAIBHOW YCIYI'H M YCIYT, KOTOpbIE
SBIIIOTCS ~ HEOOXOOUMBIMH M O0s3aTeNbHBIMH  JUIL  IIPeAOCTaBIIECHUS
MYHHIIUIIAIBHOMN yCIIyTH, afjpeca UX 3JIEKTPOHHOM MOYTEHI;

MOPSOOK  TONydeHWs  HHPOpMalMM  3asgBUTESIMH [0  BOIPOCaM
NpeNOCTaBIeHUsl MYHULMIAIBHOM YCIYrH M YCIYT, KOTOpBIE SBIISIFOTCS
HEOOXOIUMBIMU U 00s3aTEIbHBIMH AJIS PENOCTaBICHUS MyHULIMIIAIBHON YCIIyTH,
CBEINEHHH O XOJe¢ IIpPeAOoCTaBIIeHHsS YKa3aHHBIX YCIyr, B TOM 4YHUCIE C
HCIIOJIB30BaHUeM (ellepalIbHOM TroCcyIapCTBEHHOM HH()OPMALMOHHOM CHCTEMBI
"EXUHBIA IMOpTal rOCYJApCTBEHHBIX ¥ MYHULUNAIBHBIX YCIyr (GyHKuui)" u
peciyOIuKaHCKOW TrocyqapcTBeHHO# uH@opManuoHHON cucremsl "[lopran
rocyJapCTBEHHBIX U MyHUIUNAIBHBIX yciayr Pecmybiuku TaTapcran";

HOPSOK, (hopMa M MECTO pa3MelleHUsl YKa3aHHOW B HAcCTOALLUEM IIOAITYHKTE
uHpOpManMyu, B TOM YHCI€ Ha CTEHIAaX B MECTax IPeJoCTaBIeHHMS
MyHHULUIAIGHOR YCIYT'M M YCIYr, KOTOpBIE€ SBIIIOTCS HEOOXOAUMBIMH U
00s3aTeNIbHBIMKA  JUJISI MPEJOCTaBICHUS MYHUILMIAIBHOM YCIYIH, a Takke Ha
oQHIMANBHBIX caliTaXx oOpraHa MECTHOIO CaMOYIpPaBII€HHs, OpraHM3alluii,
y4acTBYIOIX B IPEIOCTaBIEHHH MYHUIMIAIBHON yCIyrd, B MH()OPMALUOHHO-
TeJeKOMMYHUKAlMOHHONH cetd "MHTepHer", a Takke B (QelepalbHOM
rocyIapCTBeHHOM MH(OpMaLMOHHOK cucTeMe "ENUMHBIN mopTall roCyAapCTBEHHBIX
¥ MyHULUIATBHBIX YCIyr (QyHKIMI)" KM pecryONMKaHCKON TIoCyIapCTBEHHOM



nHpopMaoHHOM cucteme "IlopTan rocyaapCcTBEHHbIX U MyHULMIIAIBHBIX YCIyT

Pecny6nuku Tatapcran";
r) T1epe4eHb HOPMATUBHBIX IPaBOBBIX  aKTOB,  HEIOCPEJICTBEHHO .

peryJupyronmx IpeAoCTaBlIeHHe MYyHHIMIAJIBHON YCIyrH, C YyKa3aHHEM
PEKBU3UTOB HOPMAaTHUBHBIX IIPAaBOBBIX AKTOB M HCTOYHUKOB HUX OQUIHUAIBHOIO
omyOJIMKOBaHUS.

2.4. CraHmapT HIpenoCTaBIE€HHUS MYHULMNAIBHON yciyru odopmiiseTcs B
BUJle TabinuIel, colepikaiieil rpagel "HamMeHoBaHHe TpeOGoBaHUS K CTaHOAPTY
IIpeNOCTaBIeHUs] I'OCYNapCTBEHHOW M MyHuMUunaiabHoO# ycioyru", "CopeprkaHue
TpeboBanuil K cranapty", "HopmaTHUBHBIN aKT, yCTaHABIMBAIOIIHWN YCIyTy WA
TpeboBaHue", U COCTOUT U3 CICAYIOIIUX NOAPA3AEIIOB:

a) HAaMMEeHOBaHWE MYHUIIUNIAIBHOMN yCIIyTH;

06) HamMeHOBaHHE OpraHa MECTHOIO CaMOYIIPaBJICHHUS, HEINOCPEICTBEHHO
IPeIOCTaBIISIONIEr0 MyHULIUIIAIBHYIO YCIYTY;

B) OIIMCAaHUE pe3yJsibTara peJOoCTaBIeHUs] MyHHUIUIIAIbHON yCIIyTH;

I') CPOK IIpEJOCTaBJICHHs] MYHHLMNAIBHON YCIYTM, B TOM YHCIE C YYETOM
HeO0OXOIUMOCTH OOpallleHusl B OpraHM3alli{, Y4acTBYIOLIHME B IIPEIOCTaBICHUU
MYHUIUAIAJIBHOM YCIIyTH, CpOK IIPUOCTaHOBJICHUS IIPeI0CTaBICHUS
MYHHUIIMIIQJIBHOM YCIYyTM B Cllydae, €CIHM BO3MOXXHOCTb IIPHOCTAHOBJICHHS
IpeIyCcMOTpeHa 3aKoHoAaTenbcTBoM Poccuiickoi Denepanuy;

) TpaBOBBIE OCHOBaHUS Ui IPEJOCTaBIECHUs TIOCYJapCTBEHHON WM
MYHHUIUANIAIIBHOMN yCIIyTH;

€) UCUEPIBIBAIOIINI NIepeYeHb JOKyMEHTOB, HEOOXOUMEIX B COOTBETCTBUU C
3aKOHOJIATeJIPHBIMUA WM HWHBIMA HOPMAaTUBHBIMM I[PaBOBBIMU aKTaMH I
IpeOCTaBICHUSI MYHULMIIAJBHON YCIYI'H, & TaKXe YCIyr, KOTOpBIE SIBJISIOTCS
HeOOXOJUMBIMU M 00S3aTeNbHBIMHU IS IPENOCTABICH S MyHUIMIAIBHBIX YCIIyT,
II0JUIE)KAIMX IIPEACTABICHHIO 3asBUTENIEM, CIIOCOOBI UX IOy4EeHHS 3asBUTENIEM, B
TOM YHCJIe B 3JIEKTPOHHOH (hopMe, MOPSAAOK UX IpeacTaBieHus (OgaHKU, GOpPMBI
oOpaleHui, 3asBI€HUN U MHBIX JOKYMEHTOB, I10JJaBa€MBIX 3asBHUTEJIEM B CBS3H C
IIPeIOCTaBICHUEM MYHUILIUIIAIBHON YCIYTH, IPUBOIATCS B KAYECTBE IPHUIIOKEHUM
K aIMUHHCTPAaTUBHOMY pEIJIaMEeHTYy, 3a HCKIIOYEHHEM CiIydYaeB, Koruia
3aKOHOAaTeIbCTBOM Poccuiickoit @enepanun npexycMoTpeHa cBoboHas dopma
[I0JIa41 3THX JOKYMEHTOB);

’K) UCUEPIIBIBAIOIINI IIepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATHBHBIMHA TIPAaBOBHIMH aKTaMH IJIs IIPEJOCTaBJIE€HHS MYHHIUNAIBHOU
yCIyrd, KOTOpBbIE HaXONATCS B PAaCIOPKEHHH TOCYAapCTBEHHBIX OpraHoB,
OpraHoOB MECTHOI'O CaMOYIIPaBJI€HMs ¥ HHBIX OpraHM3aluil ¥ KOTOpBIC 3asBUTENb
BIIPaBe MPeJCTaBUTh, @ TAKXKE CIIOCOOBI MX MOJIYYEHHs 3asBUTE/SIMU, B TOM YHUCIIe
B DJIEKTPOHHOM (hopMe, MOPSNOK UX IpeACTaBIECHHMs; IOCYIapCTBEHHBIH Opra,
OpraH MeCTHOTO CaMOYTIpaBJEeHHUs MO0 OpraHM3allks, B PacloOpsHKEHHH KOTOPBIX
HaxXOMATCs JaHHBIE TOKyMeHTHI (61aHku, GopMbl oOpallleHui, 3asBI€HUH U HHBIX
JIOKYMEHTOB, IIOJ]JaBa€MBIX 3asBUTEJIEM B CBSI3H C IPEAOCTaBICHUEM
MyHMIUIIQJIBHOW  yCIyrH, TIPUBOAATCA B  Ka4yeCcTBE  MNPUIOXKEHHH K
aJMHHHACTPATHBHOMY  pEIJIaMEHTy, 3a HCKJIIOYEHHEeM  CiIy4aeB, Korzia
3aKOHOIATENECTBOM Poccuiickoii ®enepanuu mpegycMOTpeHa cBoboaHas dopma
mojgayd d3THUX JOKyMeHTOB). HempencraBieHne 3asBHTENEM  yKa3aHHBIX



JOKYMEHTOB HE SIBJISIETCS OCHOBAaHMEM U1 OTKa3a 3asiBUTENIO B IIPEIOCTABIICHN.
YCIIYTH.

Taxoke ycTaHaBIMBaeTCs 3alpeT TpeOoBaTh OT 3asBUTEIIS:

IpeCTaBIeHUs JOKYMEHTOB U MH(GOpPMaIlUU WM OCYIIECTBJICHHS IEHCTBHIA,
IIpeCTaBIE€HUE UJIM OCYIIECTBIEHUE KOTOPHIX HE NMPEeIyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMH AaKTaMH, PETYIHPYIOIIMMU OTHOIIEHUS, BO3HHKAIOIIHE B CBS3U C
IpEeIOCTaBIEHHEM MYHULUIIAIBHOM yCIIyTH;

IIpEeCTaBIEHUS NOKYMEHTOB M HHGOpMAIMH, KOTOpPHIE B COOTBETCTBHH C
HOpPMaTUBHBIMHU IIpaBOBBIMHM akTaMH Poccuiickoit ®eneparuy, HOpMaTUBHBIMU
npaBoBeIMH akTaMu Pecmy6muku TarapcTaH HaxomsTcs B PaclOpsHKEHHH
roCyJapCTBEHHBIX OPraHOB, IIPEAOCTaBILIIONIUX IOCYJapCTBEHHYIO YCIYTy, MHBIX
rOCyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYIpaBJ€HHUS U (HUIIH)
OpraHu3alyii, y4acTBYIOIIMX B IIPEJOCTaBICHUM MYHHULMIIAIBHOM YCIyru, 3a
UCKJIIOYEHUEM JIOKyMEHTOB, YKa3aHHBIX B 4acTd 6 ctaTbu 7 @enepaibHOro 3aKOHa
or 27.07.2010 N 210-®3 "O6 opraHu3alyy NpeIoCTaBIEHUs rOCyIapCTBEHHBIX U
MYHHLUIIATBHBIX YCIyT";

3) IlepeueHb OpraHOB TIOCYAApCTBEHHON BJIACTU U UX CTPYKTYPHBIX
mojpa3fieJieHuii, COIJJacOBaHME KOTOPBIX B Clyd4asX, IPeayCMOTPEHHBIX
HOPMATHBHBIMA  IIPaBOBBIMU  aKTaMH, TpeOyercs i  IpeJoCTaBlICHHS
MYHHUIIMITAJIBHON YCIyTH, M KOTOPOE€ OCYILIECTBIISIETCS OpPraHOM MECTHOI'O
caMOYTIpaBJIEHHUs, IIPEIOCTABISAIOIIMM MYHUIUIIAJIIBHYIO YCIIYTY;

1) UCYEpITHIBAIOIINI IEpeYeHbh OCHOBAaHUM IS OTKa3a B IpHEMe JOKYMEHTOB,
HEOOXOAUMBIX IS IPEIOCTABIEHUS MyHULIMIIAIILHOM YCIIyTH;

K) HCUEpITBIBAIOIINM IIepeYeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS MM OTKa3a
B IPeJOCTaBJI€HHH MYHHIUNAIBHOM YCIyrH. B ciydae OTCyTCTBHS Takux
OCHOBaHUU CleoyeT MNpsSMO YyKa3aTb Ha 3TO B TEKCTE€ aJMUHHUCTPATHBHOI'O
perjiaMeHTa;

) MOPSIAOK, pa3Mep U OCHOBAHUS B3UMaHUs rOCyapCTBEHHOM MOLIMHEI WK
MHOM IIJIaThI, B3MMaeMOM 3a IIPel0CTaBICHUEe MyHUIUIIAIBHON YCIIyTH;

M) TIOpSIOK, pa3Mep M OCHOBaHMsA B3MMaHHs IUIATHl 3a IIPEJOCTaBIEHHE
yCIyr, KOTOpble  SBIAIOTCS  HEOOXONMMBIMH M O0sA3aTeNbHBIMH  JUIs
NpeIOCTaBICHUST MYHHUIUIIAIBHOH, BKIOYas WH(MOPMAaIMIO O METOJUKE pacyeTa
pa3Mepa TaKoH IIJIaThl,

H) MaKCHUMaJbHBI CpOK OXHIaHHs B OYepeAd IpH II0Jaye 3ampoca o
IPEeIOCTaBIEHUN MYHMLMIIAIBHON YCIyrd W TpPH I[OJNyYeHHH pe3yJbTaTa
IpeoCTaBIeHUs] TAKUX YCIIyT; .

0) CPOK perucTpanyi 3ampoca 3dasBUTeNs O IPEJOCTaBIEHUH MyHUIUITATbHOU
YCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOH popme;

1) TpeOOBaHUS K IOMEILEHHUAM, B KOTOPBIX IIPEAOCTABIIAETCS MyHHUIUIIATbHAS
yciIyra, K MECTy OXHJIaHUS W IpHeMa 3asBUTeNeH, pa3MELIeHUIO ¥ 0(pOPMIIEHUIO
BU3yalbHOM, TEKCTOBOH M MyIbTHMEIUHHOH HHGOpPMalMH O MOpsIKe
IpeOCTaBIEHUs TaKUX YCIIyT,

p) TOKa3aTeld JOCTYIHOCTM M KayeCcTBa MYHHULHUIAIBHOH YCIYTH, B TOM
yypcjie KOJMYECTBO B3aMMOIEHCTBUM 3asiBUTENSA C JOJDKHOCTHBIMH JIMLIAMHU IIPU
IpENOCTAaBICHUH  MYHHLUNAJIBHOM YCIYrH W HX  I[POJAODKUTENBHOCTD,
BO3MOKHOCTh IIOJIy4EHHS MYHHIMIAIGHOW YCIYTM B MHOIOQYHKIHOHAIBHOM
IIeHTpe IMPEeJOCTaBIe€HHs TIOCYJapCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIYT,




BO3MOYKHOCTb ITOJIy4eHHsI HHGOPMALUU O XOJ€E IIPEJOCTABICHUS] MYHHUIIMIIAIbHOK
YCIIyI'M, B TOM YHCJIe C HCIIOJIB30BaHMEM HH(OPMALMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHI;

C) OCOOEHHOCTH IIpENOCTaBJICHUS MYHHMLMIIAIBHON YCIYyrW B 3JEKTPOHHOM
¢dopme. Yka3pIBaroTCs OCOOEHHOCTH INMPENOCTABIICHUS] MyHULUNAIBHON YCIyTU B
JJIEKTPOHHOH ¢opMe, B TOM YHCI€ C HCIOJB30BaHUEM TIIOPTAJOB
roCyAapCTBEHHBIX U MyHUIIUIIATBHBIX YCIIYT:

IIpeIoCTaBJICeHUe B YCTAHOBJICHHOM IOpsake HMH(opMamuu u obecrieueHue
JOCTYIIa K CBeIEHUSIM O MyHULIMITAJIBHON yCIIyre;

nojada 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOOWMBIX IS IPeaOCTaBIICHHS
MYHULATAIBHOHN YCIyTH, U IIPUEM TaKHUX 3alpoca U JOKYMEHTOB;

IIOJIydYeHHEe CBEJIEHHH O XOZE BBIIOJHEHHUS 3ampoca O IpPeIoCTaBICHUU
MYHULANTAIBHOMN yCIIyTH;

B3aMMOJICHICTBHE OpraHa MECTHOIO CaMOYIIpaBJIEHUS, MPEIOCTaBIISIOLIETO
MyHHIMTIANBHYIO YCIYTy, C MHBIMM OpraHaMH TIOCYIapCTBEHHOM BJIACTH,
opraHaMi MECTHOI'O CaMOYIIpaBlIEHHs H OpraHu3alldsIMH, Y4YacTBYIOUIUMH B
IIpeIOCTaBICHUN MYHHIUIIAIBHON yCIIyTH;

MOJIy4eHHe pe3yibTaTa NpeJOCTaBICHUs MyHUIIUIIAIIBHON YCIIyTH, €ClIU UHOE
He YCTaHOBJIEHO (pe/iepalbHbIM 3aKOHOAATEIbCTBOM;

HHBIE JeHCTBUS, HEOOXOAMMBIE JUIS IIPENOCTAaBJICHHS MYHHUIMUIIATbHON
yCIIyTH.

2.5. Pasgen, kacaromuiicsg cOCTaBa, IIOCJIENOBAaTEIBHOCTH U CPOKOB
BBITOJTHEHUSI aIMUHHUCTPATUBHBIX Npouenyp (ZelcTBuii), TpeOGOBaHMI K MOPSAKY
UX BBIIIOJIHEHUS, B TOM YHCJIe OCOOEHHOCTEH BBITOJIHEHHS aIMHUHUCTPAaTHBHBIX
nporenyp (medcTBHii) B 3JEKTPOHHON ¢opMe, COCTOMT U3 IOJPAa3JeNoB,
COOTBETCTBYIOIIUX KOJIWYECTBY aIMHUHHCTpPAaTUBHBEIX IIpoOLENyp, TO €cCTh
JIOTHYECKH OGOCOOJIEHHOM IOC/IEN0BATENBPHOCTH AJAMUHUCTPATUBHBIX IEHCTBHIMA
IIpU IPeIOCTaBICHUU MyHHUIUIAIBHON yCIIyrd, UMEIOIIe KOHEYHBINH pe3yIbTaT U
BBIZIEJISIEMOM B paMKax IPEAOCTaBICHUS MyHULIMIIAJIbHON YCIIyTH.

B  mHavanme  pa3gena = yKa3blBaeTCS ~— HCUEPHOBIBAIOIIUMNA  II€PEYEHb
aJIMAHUCTPATUBHBIX IIPOLENYp, COIEpXKaluxcsi B HeM. B pmaHHOM paszeine
OT/IEIGHO ONKCHIBAeTCS aIMUHHCTpaTHBHAs Ipouenypa (QOpPMHUPOBaHUSA U
HampaBJIeHHs] MEXBEIOMCTBEHHBIX 3alIPOCOB B I'OCYIapCTBEHHEIE OpraHbl, OPraHbI
MECTHOI'O CaMOYIIpaBlieHus 00 OpraHu3ally, y4acTBYIOIIHE B IPEAOCTABICHUH
MYHHUIIUIAIBHOM YCIIyTH.

JlanHbI pa3zgen B 0053aTeIbHOM IOPSAKE NOJDKEH COAEP)KaTh IIOJIOXKEHHS,
peoycCMaTpUBaIOIMe OKa3aHHWE IIOMOILIM 3asBUTENIO, B TOM 4YHCJIE B YacTH
oopmiieHHSI TOKYMEHTOB, HEOOXOAMMBIX JIsl NIPENOCTABICHHs MYHHUIMIIAIBHON
YCIIyTH.

2.6. Biok-cxeMa mIpenocCTaBiI€HUsS MYHHUIMIIAIBHOM YCIYTH IIPHBOIAHUTCS B
NPUIOXKEHUH K aJMUHICTPATHBHOMY PErJIaMeHTY.

2.7. OmnmcaHue KaXIOro aAMUHUCTPATUBHOIO JEHCTBHS  COAEPIKUT
cleyrolue o0s3aTeNbHbIE SJIEMEHTEHI:

a) ropuaudeckue (akThl, ABIAIOIIMECS OCHOBAaHHEM I  Havaja
aJIMAIHHCTPATUBHOI'O I€HCTBHS,

0) cBemeHHUsA O JODKHOCTHOM JIMIlE, OTBETCTBEHHOM 3a BBINOJIHEHHUE
aJMAHUCTPATHBHOrO  JedcTBUsA. Ecim  HOpMaTWBHBIE  IIPaBOBBIE  aKTHIL,



HETOCPEACTBEHHO pEryJIHpPYIOLIHe IPeJOCTaBIeHHEe MYHHULUINAIBHOW YCi,
colep)xaT yKa3aHHe Ha KOHKPETHYIO JOJDKHOCThb, OHA YKa3bIBae€TCsi B TEKC.
aJIMUHHACTPATHBHOTO PerjlaMeHTa;

B) Coiep)KaHHe afMUHUCTPATUBHOIO JNEHCTBHUS, IPOJOJDKUTEIHFHOCTD U (MJIH)
MaKCHMAaJIbHBIH CPOK €TI0 BBIITOJIHEHUS;

I') KpUTEPHUH NPUHSATHUS PelleHHiA;

) pe3yibTaT . agMUHUCTPATUBHOIO [JEHCTBHS M IOPANOK Ilepeaadud
pe3yibTaTa, KOTOPBI MOXET COBIAJATh C IOPUAUYECKUM (DAKTOM, SBIISFOIIMMCS
OCHOBaHMEM [UIsi Hayajla WCIOJHEHUS CJEeAYIOLIEro agMHHHUCTPATHBHOTO
IeHCTBHS,

e) cmoco0 ¢uKcanuu pe3ysibTaTa BBITOJHEHUS aJIMHHHUCTPATUBHOIO
JENCTBHsI, B TOM YHCIIE B AJIIEKTPOHHOH (opMme, coleprraluii ykazaHue Ha Gpopmar
00513aTEJIBHOTO OTOOpaXkeHUsT agMUHUCTPATUBHOIO JEWCTBUS, B TOM 4YHCIE B
3IIEKTPOHHBIX CUCTEMAaX.

2.8. Paznen, xacaromuiics nopsaka U ¢GOpMEl KOHTPOJISL 3a IIPeNOCTaBIECHUEM
MYHHUIUITAIEHOM YCIYTH, COCTOUT U3 CIIEAYIOIHX MTOAPa3IesIoB:

a) TMOPSIOK OCYIIEeCTBICHUS TEKyIlero KOHTPOJs 3a COOJIONCHHEM H
UCIIOJITHEHMEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIMIIAMH  IIOJIOXKCHHH
aJIMAHHACTPAaTHBHOTO perjaMeHTa M HHBIX HOPMATHBHBIX IIPaBOBBIX 4aKTOB,
yCTaHABIUBAIOIIUX TpeOOBaHUS K IPEJOCTAaBICHUIO MyHMIUIAIBHOM yCiIyru, a
TaKKe 3a MPUHITHEM PEIIeHUH OTBETCTBEHHBIMHU JILIAMH;

0) MOPSAOK M NEPUOAWYHOCTh OCYLIECTBICHHS IUIAHOBBIX M BHEIIAHOBBIX
IPOBEPOK ITOJTHOTHI U Ka4ecTBa IPEJOCTABICHUS MyHHMLMIIAILHON YCIYTH, B TOM
yyclie MOPSIOK U (OpMBI KOHTPOJISA 3a IOJHOTOM M Ka4eCTBOM IIPEIOCTaBIICHHUS
MYHHLIUIIATBHOMN YCIIyTH;

B) OTBETCTBEHHOCTh MYHUIMNAIBHBIX CIy)XAaIlUX OpraHa MECTHOIO
CAMOYIpaBIeHHs ¥ HHBIX JOIDKHOCTHBIX JIMI 3@ pelleHdHs M JeHCTBHs
(GesmeiicTBrUEe), NpUHHMaeMble (OCYIIECTBISEMBIE) B XOJ€ IPENOCTABICHHS
MYHULIAIIAJIIbHOM YCIIyTH;

r) IOJIOXKEHHUS, XapaKkTepusylomue TpeboBaHUS K IOpSAAKY H (popmam
KOHTPOJIS 38 IPEIOCTaBICHUEM MYHHIUIATBHOM YCIYTH, B TOM YUCII€ CO CTOPOHBI
rpaxaaH, X oObe/MHEHUH ¥ OpraHu3alI|i.

2.9. B pasgmerne, Kacamoomemcs Jocyne6Horo (BHeCyAeOHOro) ImopsaKa
o0)KaoBaHMsl pelleHuii U AeiicTBuil (6e3nelcTBUs) OpraHoB, MPENOCTABIAIOIINX
MYHHUIMIIATBHYIO YCIYTY, a TAKXKe UX JODKHOCTHBIX JIUL, YKA3bIBAIOTCS:

a) uHbOpMaNUs AJIs MOTydaTeNeil MyHUIMIIAIBHONW yCIyrH o0 UX IpaBe Ha
nocynebHoe (BHecynmeGHOe) oOxalioBaHHe JNeHCTBHi (Oe3neHCTBUS) U pEeIleHHH,
NPUHATHIX (OCYINECTBIIEMbIX) B X0/Ie IPEIOCTABICHHs] MyHULMIIAJIBHOM YCIIYTH;

6) mpeaMer pocyneOHoro (BHecyneGHOro) o6kanoBaHHUS; MCYEPIIBIBAIOLINIA
TlepeueHb OCHOBAHMM IS IPHOCTAHOBJIEHUS PACCMOTPEHHMS XKao0B! (peTeH3nn)
¥ CJIyYaeB, B KOTOPBIX OTBET Ha ano0y (IIPETEH3HI0) He IaeTcs;

B) OCHOBaHHA IJIi Hayaia IMpouledypsl JocynebHoro (BHeCYneOHOrO)
00’KaJIOBaHHUS;

I') IIpaBo MOJIyYaTelss MyHHIUNATBHOR YCIYTH Ha IOJTy4eHHe HHPOpMALUH 1
JOKYMEHTOB, HEOOXOAMMBIX Iyl OOOCHOBAaHMS M PacCMOTPEHHs IKaloOBI

(mpeTeH3un);




) OpraHbl MECTHOI'O CaMOYIpaBleHHs M MJOJDKHOCTHBIE JIHMIA, KOTOPHIM
MOXKET OBITH aJpecoBaHa djxaoba (MpeTeH3us) MOoJydaTelsi MYHULMITAJIBHON
yCIyTH B JOoCy1eOHOM (BHECY1eOHOM) MOPSIKE;

€) CPOKH PacCMOTPEHHS JKaJIo0b! (IpeTeH3UH);

) pe3ysbTaT AocyAeOHOoro (BHeCcyneOHOro) o6>xaoBaHusl IPUMEHUTEBHO K
KaXI0M mporeaype Ju00 HHCTaHIMH 00)KaIOBaHUs.

3. IlpaBuiia mpoBeieHHs HE3aBUCHMOM SKCIIEPTU3BI U DKCIIEPTU3EI,
IIPOBOJMMOM YIIOJITHOMOYEHHBIM OPraHOM.
Amnanu3 IpUMEHEeHUs aMUHUCTPAaTUBHEIX PErJIaMEeHTOB

3.1. Opran  MeCTHOrO caMOyIIpaBJIeHUs B  Xoje  pa3paboTku
aJIMHHHCTPATUBHBIX PETJIaMEHTOB OCYILECTBIIAET CIEeIyIOIIHe AeHCTBUS:

a) opraHuzyeT IIpOBEJEHHE  HE3aBUCHUMOH  OKCHEpPTH3Bl  IIPOEKTa
aIMUHHCTPAaTUBHOIO  perjlaMeHra. B  3THX ° Lemsix opraH  MeCTHOIOo
caMOyIIpaBlieHUs pa3MellaeT IMpoeKT aJAMHHHCTPAaTUBHOIO perjiaMeHTa B
HH(GOPMALIMOHHO-TEJICKOMMYHUKalMOHHOM  cetn  "MHTepHer" Ha  cBoeM
opunparbHOM  caiiTe, 3a HCKIIOYEHHEM IPOEKTOB aJAMHHHCTPAaTHBHBIX
periiaMeHTOB WM HMX OTHAEIBHBIX IIOJIOXKEHHH, COJEpXKallluX CBEJICHUs,
COCTaBIISIIONINE TOCYJApCTBEHHYIO TaiHy, WJIM CBeJEHHUS KOH(HIESHIHAIHLHOIO
Xapakrepa.

BMmecre ¢ IpOeKTOM aJMUHHMCTPaTHBHOI'O perjlaMeHTa B HH(pOpMalMOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTd "MHTepHeT" pa3merarorcs:

uHpopManUsi O  CpOKax BHECEHHS  IPEMIOKEHHH 10  INPOEKTy
aJIMHHHCTPATUBHOI'O PErIaMeHTa;

nepeyeHb CIIeNUAINCTOB, OTBETCTBEHHBIX 3a cOop, 00oOmeHWe U yuer
IpEeICTAaBICHHBIX MPEIJIOKEHUH, ¢ yKa3aHHeM UX HOMEpOB TelIe(QOHOB, (haKCOB U
aIpecoB JJIEKTPOHHON IIOYTHl, IO KOTOPBIM MOTYT OBITH IIPEACTABICHEI
IpPEeATIOKEHHS 110 IIPOEKTY aJMUHHUCTPATHBHOIO PErIAMEHTa;

0) B paMmkKax IPOBEJEHUS HE3aBHUCHUMOM OJKCIIEpTU3bl pPacCMaTpUBAeT
IpEeAIONKEeHHs], IOCTYIHUBIINE OT 3aMHTEPECOBAHHBIX OpPraHM3allui U IpaXKJaH B
BHJIE 3aKiodeHuid. He3aBucumas sKcrepTi3a MOXKET IIPOBOAUTECS (PU3UYECKUMU
¥ IOPUOVYECKHUMH JIMI[aMM B HHHUIMATHBHOM IIOpPSJKE 3a CUET COOCTBEHHBIX
cpenctB. Ilpmem mnpexanoxeHuil ocymecTBisgercss B 30-IHEBHBIH  CpOK,
HcYMCiIsgeMBIi B pabouMx JHSX, C MOMEHTa IIyOnuKamuu IpoeKTa
aJIMHHHCTPATUBHOIO perjiiaMeHTa B  HWH(GOPMAIlMOHHO-TEIEKOMMYHHUKAMOHHON
cetu "MHTepHeT"; .

B) OCYIIECTBJIIET JOpabOTKy NPOEKTa aJIMHUHUCTPATHBHOIO peErjaMeHTa C
y4EeTOM 3aKIOYeHUH, IOCTYNMBIIMX OT 3aWHTEPECOBAHHBIX OpraHM3alMd U
rpaxaaH. HemocTymuieHHe 3aKiIIOYeHHs] HE3aBUCHMOM JKCIEPTHU3bI HE SIBISETCS
NIPEMSTCTBAEM IJIs IPOBEIEHNS SKCIIEPTU3H, YKa3aHHOM B ITyHKTE 3.2 HACTOSIIEr0
paszena, ¥ IOCIEAYIOLIEr0 YTBEPKASHHUS aIMUHUCTPATUBHOIO peryiaMeHTa;

r) HampaBisieT B Iopsake, ycraHoBieHHoM IlocraHoBneHueMm KalGunera
Munuctpos Pecny6muku Tataperan ot 10.09.2010 N 729 "O rocynapcTBeHHON
nH(OpPMALMOHHOH cucTeMe "PeecTp rocyaapCTBEHHBIX M MYyHUIMIIATBHBIX yCIyT
Pecnybonuku ~ Tartapctan", cBeAeHMs O  MYHHMUWIAIBHOH  yciayre H
pa3pabaTsiBaéMOM B COOTBETCTBHH C HEl aJMHHUCTPATUBHOM DErJIaMEeHTE B




YIIOJIHOMOYEHHBI OpraH IO BEACHHUIO TOCYNapCTBEHHOH HH(OPMAIMOHHOL
cucreMbl "PeecTp rocyaapcTBEHHBIX M MYHHUIMIIAIBHBIX yciayr PecryGmuku
TarapcraH" B CEMHUIHEBHBIN CpPOK, HCYHCISAEMBIH B pabodMXx MHAX, CO JHSA
BCTYIUIEHMS] B CHJIy IIPABOBBIX AaKTOB, ONpENENSIONMX (M3MEHSIOIINX) OpraH
MECTHOTO  CaMOYNpAaBJIEHHS, Ha KOTOPBI BO3JIOXEHO IpeJOCTaBIeHHE
COOTBETCTBYIOIIEH MYHULMIAIBHON yCIyru, U (WIM) IOPSOOK MpPeIOCTaBICHHS
MYHUILIMNAIBHOM yCILyTH.

3.2. Oprad MEeCTHOIO CaMOYIIPaBJICHHsS, OTBETCTBEHHEIH 3a pa3paboTKy
aJIMUHUCTPATUBHOI'O pPErjlaMeHTa, NOTOBUT M IPEJCTaBIIIeT Ha SKCIEPTH3Y B
YIIOJIHOMOYEHHBIN OpraH BMECT€ C IPOEKTOM aJMHUHHCTPATHBHOI'O perjiaMeHTa
OJOK-cXeMy IPEJOCTaBICHHsS MYHHLIMIAIBHOM YCIYTH M  ITOSCHHUTEIBHYIO
3aIHUCKY.

[IpeqMeToM BKCIEpPTU3Bl YIOJIHOMOYEHHOTO OpraHa sIBJIISIETCS OIlEHKa
COOTBETCTBHSI  INPOEKTa AaJMUHHUCTPATUBHOIO  perjiaMeHTa TpeOOBaHHSIM,
npenssBiseMblM K HeMy @enepanbHbIM 3akoHOM "OO  opraHu3anuu
IPeIOCTaBIeHUs] TOCYIapCTBEHHBIX U MYHULHUINAIBHBIX YCIyr" U NPUHATBIMU B
COOTBETCTBHM C HUM HOPMAaTHBHBIMHU IIPAaBOBBIMHM aKTaMH, a TaK)Ke OIIEHKa y4yeTa
pe3yJIbTaTOB HE3aBUCUMOM SKCIIEPTU3BI B IPOEKTE PErVIaMEHTa, B TOM YHUCIIE:

a) COOTBETCTBUE CTPYKTypbl M COACpXXaHHUS MPOEKTa periaMeHTa
TpeOOoBaHMSM, ITPeABIBIIEMbIM K HUM DesepanbHbIM 3aKkoHOM "OO6 opraHusanuu
IPEAOCTABIEHUSI FOCYNApPCTBEHHBIX M MYHHLMIAIBHBIX YCIYr" U NPUHATBIMH B
COOTBETCTBUM C HUIM HOPMAaTHUBHBIMHU IIPAaBOBBIMH aKTaMU;

0) monHOTa ONHWCAHUS B MPOEKTe perjiaMeHTa MopsAAKa U YCIOBUU
IIPEeIOCTaBIeHNUS MYHULMIAIBHONW YCIYyTH, YCTaHOBJIEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoii ®denepauuy;

B) ONTHUMM3AIUs IIOpsiAKa MpPeNOoCTaBIeHUs] MyHUIUNAIBHONU YCIYTU, B TOM
qucle:

yIopsiioYeHre aqMHUHUCTPAaTUBHBIX ITpoLenyp (aeicTBHiA);

ycTpaHeHue U30BITOYHBIX aIMIHUCTPAaTUBHBIX NpoLenyp (AeicTBuit);

COKpallleHue CpOoKa IIPeIOCTABIECHUS MyHUIUIIAIBHOMN YCIIyTH, a TAKXKe CpOKa
BBIIIOJIHEHUS. OTHEJIBHBIX aJMHHUCTPATUBHBIX Ipouenyp (meWcTBHif) B paMKax
IpeAOCTaBIICHUS] MyHUIUIIAIEHON YCITyIH;

Ipe0oCTaBlIeHUEe MyHHUIIUIIAIBHOM YCIYTH B 3JIEKTPOHHOH (opme.

OKkcrepTu3a IPOEKTa aJMUHHCTPAaTHBHOIO pErjlaMeHTa OCYIIECTBIAETCS
YIIOJJHOMOYEHHBIM OpPIaHOM B YETHIPHAALATHIHEBHBIM CpPOK, MCYMCIISEMBIH B
paboyux JHSX, CO IHS €ro IOJYYEeHHUS.,

ITocite mpoBeneHUs] SKCIIEPTHU3bi, YIOJHOMOYEHHBI OpraH B TEYEHHE TpeX
pabouux JHEW HampaBiIseT B OpraH MECTHOIO CaMOYNpaBJIEHMs, OTBETCTBEHHBIM
3a pa3paboTKy periaMeHTa 3aKIo4eHHe 00 SKCIEPTHU3€e IIPOEKTA PErjlaMeHTa.

3.3. Oprad MeCTHOTO CaMOYIpaBJIeHHs, OTBETCTBEHHBIH 3a pa3paboTKy
pernaMeHTa, 00€CIIeYHBAET yYeT 3aMEYaHUd U IPEeIOKEHHHN, COAepKALIUXCS B
3aKJIIOYEHUH  YIIOJJTHOMOYEHHOIO  OpraHa. [loBTOpHOrO  HampaBiIeHHA
nopabOTaHHOTO MPOEKTa perjaMeHTa B YIOJIHOMOYEHHBIH OpraH Ha 3aKIIO4YeHUe
He TpeOyercsl. .

3.4. AHamu3 TpaKkTUKd TPUMEHEHHs aJMHHUCTPATHUBHEIX pPETJIaMEHTOB
IPOBOJAUTCSL OpraHaMH MECTHOIO CaMOYIIPaBJICHHs, APYTMMH OpraHu3alUsIMHU C

[eJIbIO YCTaHOBJICHUS .




a) COOTBETCTBHS UCIIOIHEHUs aJMUHICTPATHBHOIO PErJIaMeHTa. TPeOOBaHUSIM
K KayeCTBY M JOCTYITHOCTH IIPENOCTAaBJIECHHS MyHHUIMIIAIbHON yciyru. ITpu sTom
TIOAJIEKUT YCTAHOBIIEHUIO OIEHKAa IIOTPEOMTENsIMH MYHHUIMIAIBHOW YCIIyrH
XapakTepa B3aMMOICHCTBHS C JO/DKHOCTHBIMH JIMI[AMH OpPraHOB MECTHOIO
caMOyIIpaBJIeHUs, KadyecTBa U AOCTYITHOCTH COOTBETCTBYIONLIEH MYyHHLUIIAIbHON
ycayrd  (CpoK IIPelOCTaBI€HMs, YCIOBHA OXHMIAaHMS IIpUEMa, IIOPSIOK
WH(GOPMHUPOBAHUS O MyHHIIUIIAIBHON yCIyTre U T.A.);

6) 060CHOBaHHOCTH OTKa30B B IIPEIOCTaBIICHUN MyHHUIUNIAIBHOMN YCIIyTH;

B) BBINTOJHEHUs TpeOOBaHUM K ONTHMAJIbHOCTH aJMHUHHUCTPATHUBHBIX
npouexayp. Ilpm 5TOM moOANeXaT YCTAaHOBJIEHHIO OTCYTCTBHE H30BITOYHBIX
aIMUHHCTPATHUBHBIX EHUCTBUN, BO3MOXXHOCTh YMEHBIIEHHUSI CPOKOB HCIIOJHEHHS
aJMHHUCTPATUBHBIX NIPOLIEAYyp U aIMUHUCTPATHUBHBIX JE€HCTBHII;

I') COOTBETCTBHUS JIOJDKHOCTHBIX PErIaMEHTOB OTBETCTBEHHBIX JOJKHOCTHBIX
JIMIL, YYACTBYIOIIUX B HCITOJIHEHHHM MYHHLIMIAIBHON (QyHKIMH (IpenocTaBIeHUH
MYHHUIUTNIAJIBHON yCIIyTH), aAMUHUCTPAaTUBHOMY pelJIaMEHTy B YaCTH OIMCaHHs B
HUX aIMUHHCTPATHBHEIX IeHCTBHI, MPO(eCCHOHATBHBIX 3HAHUM ¥ HABBIKOB;

1) pecypcHOro obecriedeHus UCIIOTHEHNUS aIMUHUCTPATUBHOIO PEIJIaMEHTa,;

€) He0OXOIMMOCTH BHECEHHS B HErO U3MEHEHUH.

3.5. PesynpraThl aHanu3a MPaKTHKH [PHMEHEHHS aJIMHHUCTPATHBHOI'O
periiaMeHTa pa3MellaloTcsl B HH()OPMAalMOHHO-TEJIEKOMMYHHUKAIMOHHON CeTu
"UutepHer" Ha OQUUIHAIBHOM caiiTe opraHa MECTHOIO CaMOYIIpaBJIEHUS,
pa3paboTaBIIero aJAMHHHCTPAaTUBHBIA pErJIaMEHT, a TaKXXe opraHa MECTHOIO
caMOyIIpaBJIeHHUs, OTBETCTBEHHOIO 3a MPEeIOCTaBIEHHE MyHHUIIUIIATBHOMK yCIIyTH.




